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Sr.No Question Option A Option B Option C Option D Provisional Ans.
L | aw Start Main Functional IR T AT A
PROGRAM GEL
MENU & % &%d 2
2 Alphanumeric FIsT T Letter Numbers Letter & Letters, D
LEEEE Numbers Numbers &
Special
Characters
3 | Altsiz ctrl Function Option Keys Combination IYIR AT C
T T Keys 21 keys Keys
4 | Alt + F4 usamer 39 e ar Open st Open THTH Close active I FIE AT (o}
--------------- Item or Active
file
5 | ALU wae= Automatic Arithmatic Arithmatic And ERREEE C
Logic Unit Long Unit Logical Unit
6 | zw wiawaiEe & chart insert g T A
FLART G |
7 | Ctri+ ¢ :. %1 W Double 2 3 4 5 A
Line Spacing ¥ form grar 2|
8 | Notepad ¥ Presentation gl UE) B
files T {3 ST &t
9 Extended selection mode Press F8 Press Del to Press Esc to Press Enter to C
RES KE=Uil again to disable disable disable
¥ disable F¥ TFd | disable
10 RS Water Color Background Watermark Back Color C
item =T ASTEY F U=
e s 21
11| sterpie & sia & Footer Foot Note End Note Header c
Items
=Ed 2
12 72 Rows Text Box Rectangles Borders Table D
3T Columns & a97d 81
13 F Collection Worknote-Bo Work Chart Book Worksheet D
=T Workbook F&d gl ok Document
14 Pin i Haad Excel Programs Value Figures Functions D
H T I ST g
formulas 2T 1
15 AR NEE] Text Formula Number Cell B
calculations perform & Reference
#T instruction &
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16 77 forgs Status Bar Title Bar Menu Bar Formula Bar D
MS-Excel Window & &t
ITASH EIaT &

17 = Lower() Function & Capital Big Lower Upper B
Text Case &
Convert T3 &

18 | Close iz frf ame fea GEll T A
FTEAT IEA 3T FAT B

19 | qfawatiz # Closing 3% LE) ER) B
Exit T 19T THEHTT options
2 2l

20 Power Point & Comment Insert Review View View B
FHlE___ @A

21 | e sie ¥ R ISP &t & T A
FEHT 2T 21

22 | computer ¥ SV T T G-mail E-mail M-mail Google B
T TS A FEd
£l

23 Computer & E-Mail #T Sending Copying Moving Downloading A
TETAT Fleh HEST

FII 2T

24 | Internet ¥ s computer Uploading Downloading Installing Unzip B

¥ file save FTAT AAAT
@R

25 | HTML FT eI @ @ 19 RELCE A T A RELCE A 3TN T c

Ell ATHAT AT AR T ATHAT v




